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1. Login

Navigate to the Srota IMS URL. Enter your Username and Password and click Login.

< e [l = imssrotaapps.com Ol & G A ]

Sign in

Inventory, stock movement username
and IRD billing — in one place. aomin

" Password

< o 0 % limssrotasppscomdashbon ce QA | R

SROTA  pasnboard . e " o " ) Sea 20838 G & instan

Good day, Demo
Rs0.00 Rs0.00 Rs0.00 0
sales trend Sales by category
Top sellers d Low stock alerts Recent stock movements



2. User Management

Go to Settings = Users. Click Add User and fill in name, email, phone, username, password, role, and branch.

Owner Full access — all branches, settings, reports

Manager Inventory, purchases, sales, reports for their branch

Store Keeper Inventory and purchases only — no sales or reports
§ Settings — SROTA IMS X 4 v - o X
[P Ne 0 % imssiotaappscom/settings oe §A [ =]

SROTA urchase eports ~ Settings Q . E v Bo0suss (& nstal  oewo DemoUser

Settings

Company profile, branches, users, units and payment configuration.

Company Branches Users Fiscalyears Units&brands Payments |RD/CBMS ActivityLog

2 users

Create individual logins for each staff member, Each person gets their own name (shown on bills) and username (used tosigni

Oaccounts v

+ AddManager

StoreKeeper Ferbranch

Records stockin and out at one branch,

Oaccounts v

+ Add Store Keeper



Add Manager

Branch

Demo Business Pvt. Ltd. hd

Full name *
Demo Manager

Shown on printed bills as "Entered by™

Phone Email
9712345678 optional
Username *
demomanager]

Globally unique — used only to sign in, not shown on bills.

Password *

3. Tax Settings

Go to Settings > Company. VAT-registered businesses issue full tax invoices with 13% VAT. PAN-only businesses
issue simplified bills without VAT breakdown.

Settings

Company profile, branches, users, units and payment configuration.

Company Branches  Users Fiscalyears  Units & brands Payments IRD/CBMS  Activity Log

Business profile
Fetched from your business registration — edit it from the admin app (app.dream.com), not here

Trade ! legal name

Demo Business Pvt Ltd

PAN / VAT number Registration status
123456789 VAT registered
Address

Demo Address

Phone Email
9761234566 demo@gmail.com
Tax

(@ Business tax status
VAT-registered - PAN 123456789 — VAT can be applied 1o bills

Apply VAT on bills ()

Applied s a single line on every purchase, sale and invoice

VAT rate (%)

ar

| 13

Auto-s:




4. Products and Inventory

Go to Products - Add Product. Fill in name, SKU, category, unit, sale price, purchase price, and HS Code. Opening
stock can be set at creation.

< (e] [l %= imssrotaapps.com/inventory/prox
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&, Install L
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All categories All brands Any stock
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Add new product

uantity below if yo

/f\\. Product name SkU

Test Product

v Category Brand

Description

This is a test description of the product.

HS code

847130

() Taxable

Tax rate (%)

13

Has variants

Cost price Opening stock Unit

250 100 Fieces (pcs)

Rs 25,000.00

Selling price — VAT 15%

BT 442,48 . VA

w
=]
=]

&8 margin (77%)

Model na. Barcode Expiry date (optional] Pick date

DEMO-B643 S780353147577 L]

Cancel Create




To scan a barcode when adding items to an invoice or purchase, tap the barcode icon in the product search field. To

print barcode labels, open a product and click Print Barcode.

5. Purchase Entry

Add suppliers first under Suppliers if not already added (name, PAN, phone). Then go to Purchases - New

Purchase:

1. Select the supplier

2. Enter supplier bill number and date

3. Add products by name, SKU, or barcode scan with quantity and cost
4. Click Save Purchase

Stock is updated automatically. The purchase appears in the Purchase Register.

New Purchase Entry

Enter awhole supplier bill at once — many products, each withits own variants

PARTYS BILL 1 Existingproduc~  TestProduct - SKU-MTSDIGDK

Supplier (optional)

Demo Supplier s o VARIANT MODEL BARCODE UNIT aty COSTPRICE
Entry date 25 250
B 23 Bhadra 2083 8BS
. aranch + Add item from catalogue +  Add new product
e.g. 2083-11 Demo Business P
Taxable Non-taxable VAT
Rs 6,250.00 Rs0.00 Rs 81250
Track party ledger
Items total Rs6.250.00

8ill amount (as per supplier bill)
5500
blankto use

Differance vs items: Rs -750.00 (discount, freight

or rounding)
Paid now Method
0 Cash -
Pay full Al credit
Balance to party Rs 5,500.00

6. Sales Invoice

SELLING (EXC.VAT)

442.48

-

SELLNG (INC ooy AMOUNT
Rs

500 mmiddiyyyy O 6.250.00

Net

Rs 7,062.50

Add customers under Customers if needed (name, PAN, phone). Then go to Sales - Point of Sales:

Select a customer

Add products by name, SKU, or barcode scan

Apply discount if needed (line-level or invoice-level)

Select payment method — Cash / QR / Split for half cash, half QR
Click Pay & Print

v e N o wu



< [s] [0 % imssotaspps.com/sales/pos?made=sale @ o e QA oz 4@
) Demo
Point of Sale nvoices Quotations
Point of Sale
Sale
5 )
Q n bai me, SKU, mode Customer
Demo Customer 2
N
et Product t oate
Test Product — Defaul _ 1 ¥ s00 30 Rs466.10
B 23 Bhadra 2083 BS
VAT bill ()
Rs 500.00
Rs -30.00
Rs412.48
LYRES Rs53.62
Total Rs 466.10
Payment method
Cash JF
3 Cash received # OR received
466.1

Rs0.00

Save sale Pay & print

Click Print to print the invoice. Finalized invoices cannot be modified. Reprints show a “Copy of Original” watermark.
Invoice numbers are sequential per branch per fiscal year.



€< Back

7. Quotation

Go to Sales - New Quotation. The process is identical to creating an invoice. Quotations are not tax documents and

are not submitted to IRD.

DEMO BUSINESS PVT. LTD.

Demo Address
Tel: 9761234566 - demoEgmail.com
VAT Mo. 123456789

TAX INVOICE | ®% A

ORIGINAL COPY

Buyer: Demo Customear
Demo Address

PAN: 123456789

Tel: 9767124567

Mo.: INV-DBP-83/84-00001
Date (BS): 22 Bhadra 2083
Date (AD): & Sept 2026
Branch:

Damo Business Pvt. Ltd.
Entered by: Demo User

1. Test Praduct — Default

1 pos = RS 442,68 Rs 412.48
Sub total Rs 442.48
Discount Rs 30.00
Taxable amount R=412.48
VAT @ 13% Rs 53.62
Grand total Rs 46610
Paid (cash) Rs 46610
Balance due R=0.00

Inwords: Rupees Four Hundrad Sixty Six and Ten

Paisa Only

For Demo Business Pvt. Ltd.

To confirm and bill the customer, open the quotation and click Convert to Invoice.

To cancel, click Void Quotation. Only quotations can be deleted — finalized invoices cannot.



Purchase Inventory ~ Sales Settings ) Searc £ () Demo Business Pv... B 2083086 (& & Install e DEMOUsEr

PointofSale  Invoices [eUIGIILE]

Quotations

Price offers sent to customers. Convert to an invoice when accepted New quotationfrom POS

Q Search quotation no. or customer

QUOTATION DATE CUSTOMER ITEMS OTAL
QT-0001 2083-05-23 Demo Customer 1 Rs500.00 2 Cmvet @ & W
1-10f1 Rows per page Page 10of 1

8. Credit Note

To reverse a finalized invoice, go to Sales = Invoices, open the invoice, and click Issue Credit Note. Select the items
being returned and enter the reason.

Issue Credit Note

anew

ted amounts will be created. This cannot be

undone. Enter the reason as required by IRD

Returned Item

<4

Cancel Issue Credit Note

The credit note gets its own sequential number and restores stock for returned items.
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9. Reports

Go to Reports. Select a report, choose a date range, and export as XLSX or PDF.

Standard View All invoices — 20 fields per IRD Annexure 5
Sales Register All paid invoices — 12 columns per IRD Annexure 6
Purchase Register All purchases — 12 columns per IRD Annexure 6
Credit Notes All credit notes with original invoice reference
Annexure 13 VAT return working sheet
VAT Summary Monthly VAT collected vs input VAT
TDS Tax deducted at source on purchases
§ Reports v o - o x
< (s [J % imssrotaapps.com/reports Q@ QA oG &6
SROTA " ¢ P Reports (@) Demo Business Pv. B 208386 & & Instal Demo User
Reports
B B @
Standard View Credit Notes Sales report VAT sales register
B w @ =]
Annexure 13 Monthly VAT summary TDSreport Purchase report
® “ L 2
Stock summary Low stock Profit margin Customer statement
8

Supplier statement

Demo Business Pvt. Ltd.

PAN: 123456789
Demo Address
9761234566 - demo@gmail.com

Standard View (Annex-5)

Fiscal Buyer | Soitor | 575 Taxable | Total & Taxable | | : B | B g | Enter | Printa Paymant R:;:Ln Transact
Yaar PAN | AN | v g maunt METy | Sales Printed | Artvo sdBy | dBy Mathiod Ion 10
< < Amount
-DER.EY X X © 12345 12348
. INV.DBPSY 2083 083 DemoC 12345 12348 N | Nk WA NA N NA | oash

0608 Demo  Demo
44248 3000 41248 BAEZ  DOO  4BE0 MA Ni& Ma M
B4-00001 23 M usiomer GTBS  ETES 0804:50
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This manual is prepared for submission to the Inland Revenue Department of Nepal under Electronic Billing Procedure 2082

(135g1T §5id Taa=l Hrfale] voc).

Authorized Signature:

Name: Nishant Chaudhary
Designation: Technical Director
Date:

Company Stamp:

12



